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Master the power of Microsoft Office 2000!

The latest version of Microsoft's world-leading office suite is loaded with enhancements designed to improve
your productivity at home and in the office. Written by two Office experts, Mastering Microsoft Office 2000
Professional Edition teaches you everything you need to know to get the most out of this powerful collection
of programs.

Inside, you'll find unparalleled coverage of Word, Excel, PowerPoint, Outlook, Access, and Publisher. Learn
to use each product-begin with the basics if you're just getting started, or jump to new or advanced features if
you're an experienced user. Either way, you'll quickly reap all the benefits offered by the new Office,
including enhanced integration, more powerful macros, easier HTML conversion, and much more.

Become a Master:

Word 2000
* Create, edit, format, and print impressive documents
* Simplify your work by using styles and templates
* Create dynamic Web pages in Word
Excel 2000
* Create worksheets that use functions and references
* Analyze data effectively
* Create complex charts, graphs, and Pivot Tables
PowerPoint 2000
* Create stunning presentations
* Prepare eye-catching handouts
* Broadcast presentations using NetShow
Access 2000
* Create effective databases
* Design forms
* Drill down into a table
Outlook 2000
* Schedule meetings easily
* Manage email efficiently
* Use Outlook with Exchange Server
Publisher 2000
* Create a publication -- for print or online
* Work with graphics and other objects
Office-Wide Enhancements
* Work directly with online documents using Web Components
* Save documents directly to a Web server
* Use Install on Demand
* Collect and paste multiple items with the extended Clipboard
* Head off problems with Detect and Repair



* Personalize menus and toolbars
* Work in different languages using the Microsoft Language Path
* Make the most of integration with Visual Basic, Windows NT, and other BackOffice products
* "Collect" and paste multiple items
* Use macros and VBA
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From reader reviews:

James Snyder:

Do you have favorite book? If you have, what is your favorite's book? E-book is very important thing for us
to be aware of everything in the world. Each reserve has different aim or goal; it means that reserve has
different type. Some people really feel enjoy to spend their a chance to read a book. They are really reading
whatever they have because their hobby is reading a book. Consider the person who don't like studying a
book? Sometime, particular person feel need book when they found difficult problem or perhaps exercise.
Well, probably you will require this Mastering Microsoft Office 2000 Professional Edition.

Carlos Terrill:

Book is to be different for every grade. Book for children right up until adult are different content. As it is
known to us that book is very important normally. The book Mastering Microsoft Office 2000 Professional
Edition seemed to be making you to know about other understanding and of course you can take more
information. It is extremely advantages for you. The reserve Mastering Microsoft Office 2000 Professional
Edition is not only giving you far more new information but also for being your friend when you truly feel
bored. You can spend your personal spend time to read your guide. Try to make relationship while using
book Mastering Microsoft Office 2000 Professional Edition. You never really feel lose out for everything in
case you read some books.

Billie Brown:

On this era which is the greater particular person or who has ability in doing something more are more
important than other. Do you want to become certainly one of it? It is just simple solution to have that. What
you must do is just spending your time not very much but quite enough to experience a look at some books.
One of the books in the top collection in your reading list will be Mastering Microsoft Office 2000
Professional Edition. This book that is qualified as The Hungry Inclines can get you closer in turning into
precious person. By looking up and review this book you can get many advantages.

Michael Kenney:

That guide can make you to feel relax. That book Mastering Microsoft Office 2000 Professional Edition was
multi-colored and of course has pictures around. As we know that book Mastering Microsoft Office 2000
Professional Edition has many kinds or variety. Start from kids until youngsters. For example Naruto or
Detective Conan you can read and believe that you are the character on there. So , not at all of book are make
you bored, any it offers you feel happy, fun and relax. Try to choose the best book for you and try to like
reading in which.
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