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Microsoft® Excel 2013: Comprehensive provides extensive, thorough training of Excel 2013. Thistext
covers introductory through advanced topics, and isideal for the computer user who wants to become well
versed in using Excel 2013. Thistextbook carries the ExamReadyTM certification which certifies that it has
been tested by ProCert Labs to validate that it covers all course objectives included in the Microsoft Office
Specialist (MOS) certification exam. Thistextbook is available in print or as an enhanced ebook accessible
through any web browser and any mobile device. Our ebooks offer the same content as our print edition, plus
embedded video, direct links to interactive content, and ebook features such as searching, annotation, and
highlighting. When purchasing an ebook, you are purchasing alicense key which will alow you to access
the ebook through our partner, VitalSource for 6 months. Topics introduced in Unit 1 include the Ribbon
interface; entering and editing data; selecting cells and ranges; printing worksheets; creating formulas and
functions; formatting cell contents; inserting and deleting columns, rows, and cells; charts; and more. Unit 2
covers such topics as large worksheets and workbooks; tables; outlines; inserting clip art, pictures and
SmartArt; templates; digital signatures; and more. In Unit 3, students are introduced to PivotTables and
macros, financial functions, data analysis, auditing and additional functions, advanced formatting and
analysis tools, collaboration, and more. The text concludes with an integration lesson.
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From reader reviews:
Carlton Solley:

This Microsoft Excel 2013 Comprehensive tend to be reliable for you who want to be a successful person,
why. The key reason why of this Microsoft Excel 2013 Comprehensive can be one of the great books you
must have will be giving you more than just simple reading food but feed an individua with information that
maybe will shock your prior knowledge. This book will be handy, you can bring it everywhere and whenever
your conditionsin the e-book and printed versions. Beside that this Microsoft Excel 2013 Comprehensive
giving you an enormous of experience including rich vocabulary, giving you tria run of critical thinking that
we understand it useful in your day action. So, let's have it and luxuriate in reading.

M atthew Schwartz;

Often the book Microsoft Excel 2013 Comprehensive will bring one to the new experience of reading some
sort of book. The author style to spell out the ideais very unique. When you try to find new book to study,
this book very acceptable to you. The book Microsoft Excel 2013 Comprehensive is much recommended to
you to read. Y ou can aso get the e-book through the official web site, so you can quickly to read the book.

CarmelaMartin:

Microsoft Excel 2013 Comprehensive can be one of your beginner books that are good idea. We al
recommend that straight away because this reserve has good vocabulary that could increase your knowledge
in words, easy to understand, bit entertaining but still delivering the information. The article author giving
his/her effort to set every word into joy arrangement in writing Microsoft Excel 2013 Comprehensive yet
doesn't forget the main stage, giving the reader the hottest and based confirm resource data that maybe you
can be among it. This great information may drawn you into fresh stage of crucial contemplating.

Walter Pyle:

Publication is one of source of information. We can add our information from it. Not only for students but
additionally native or citizen want book to know the up-date information of year for you to year. Aswe
know those textbooks have many advantages. Beside all of us add our knowledge, may also bring us to
around the world. By book Microsoft Excel 2013 Comprehensive we can get more advantage. Don't
someone to be creative people? To be creative person must love to read a book. Merely choose the best book
that appropriate with your aim. Don't always be doubt to change your life with this book Microsoft Excel
2013 Comprehensive. Y ou can more attractive than now.
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